GENERAUNSTRUCTIONSFORCOOP/INTERNSHIPFEDUCATIONREPORTS

Yourreport must meet the following criteria:

1. Beapproachedas aformal, technical paper suitable for publication.

2. Beaminimum of *} é§/ped pagesinlengthexcluding é :} 6 ¥#&liography, and attachments.
3. Bedoubled-spacedwith one-inch marginson all sides.

4. Font

Practice tactfulness inyourwritingasyour \j U 6 X } ru3t signthis report.

Your\jUO6 X} rhuxt X6} @éndsignthe report for the following reasons:

1. Toensurethe information you [} adiscussed isappropriate for releaseanddoesnot } :+ied U



FIRST COOP/INTERNSHIP EXPERIENCE REPORT OUTLINE

I. Position Information
Position Title
Yourcomplete name and local address (i ¢ty of employmentif [lUU+ eélae+0y
Complete name of employing organization,addressand phone
Name of unit or department to which you are assigned
Name of the organization’s & : : U 6 X | edyd@tion coordinator
Name and title of your unit’s chief officer
Nameandtitle of yourimmediate \jU6 X} \: X
bi“(AU 6U\jXo6Ue:U 2&+jioUiIU :X1U: UITTX6\\U :XUG6Iie UUo6XxX\:2aU

@00 o

Il. Nature of the Work Setting

a. ® larethe :a $ 06 ¢ enpduidelinesfor your current position?
b. ® .doesthis position existand what is it preparingyouto do?
c. F:e<hasyouremployerhelped youto understand the purpose of your position?



SECONDCO-OP/INTERNSHIP EXPERIENCE REPORT OUTLINE

I. Position Information
Position Title
Yourcomplete name and local address (i ¢ty of employmentif [lUU+ eélae+0y
Complete name of employing organization,addressand phone
Name of unit or department to which you are assigned
Name of the organization’s & : : U 6 X | edyd@tion coordinator
Name and title of your unit’s chief officer
Nameandtitle of yourimmediate \jU6 X} \: X
bi“(AU 6U\jXo6Ue:U 2&+jioUiIU :X1U: UITTX6\\U :XUG6Iie UUo6XxX\:2aU

@00 o

Il. Responsibilities and Progression

a. " \ej\Vyourprimaryandsecondaryresponsibilities.
b. Identifythosethatare T 6 X Grdmthe U X6} tgrm.
c. " \éej\howyourjobhas 16} 6 +: Wsiate yourinitial employment.

d. FI}&ewduties orincreasedresponsibilities |~ 6 & e §durpersonal €:2+762e6U27U&iX606XU
16}6+:Ulb62ee

Ill. Academic Relevance: ® i eelationships doyou seebetweenyourwork experienceand your course of study?

Coursework:
1. edU\UbOe +eéUe:jX\6\Ue ieU [}0Uaxe06062UUIXe ej+iX+...Uxb620+8
session.
2. ® ..e

Professional Literature
1. Readatleastonearticle fromtwo U @gparate professional/technical journals or
‘e 0XUUjae+ éle :2\UX06+0}i2eUe:U...:jXUbB1U+:...1062eR
2. Cite information from those articles concerning how the combination of your
@:jX\6e:X'Ui21U:X'UB,U06X 6286Ue ++Ua0U: U jejXdoU}i+joUe:L
yourself in a career or with a company.
3. Include abibliographyfor articles utilized.

IV. Future Projections
a. F:eU \Ue \Ue+:X'UebX1UUX:} 107U...:jUe e Ui2..U26U 2\ e\Ue:2e56



THIRDCO-OP/INTERNSHIP EXPERIENCE REPORT OUTLINE

I. Position Information
a. Position Title
b. Yourcomplete nameandlocal address i ¢ty of employmentif ilUU+ éiae+0y
c. Complete name of employing organization,



FOURTH, AND SUBSEQUENT COP/INTERNSHIP EXPERIENCE REPORT OUTLINE

I. Position Information
a. Position Title
b. Yourcomplete name and local address U cty of employmentif flUU+ éiee+0y
c. Complete name of employingorganization,addressand phone
d. Name of unit or department



	Your report must meet the following criteria:
	Your supervisor must review and sign the report for the following reasons:
	In order to complete this assignment successfully, you should:

