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FGIBAVL: Checking Available Balance 

General Information 
In order to manage budgets, departments must review budget balances on a regular basis. Banner allows you to access 

information about your budget. As a supplement to the FGIBDST: Checking My Budget Handout, this information is 
provided so that you can check available budget balances for pool accounts more easily. The information contained in 

this document will help you determine what you have available to spend within personal services (by line item), 
benefits, nonpersonal services, travel, and equipment categories. And as always, Banner questions may be sent to 

bannerhotline@odu.edu 
 

How to Check Your Available Balance: 

Actions and Steps Helpful Tips & Tricks 
 
1. Access the Budget Availability Status Form. This form will show you 

available budget balances by organizational budget. 

 
Type FGIBAVL in the Search Block field 
on the Old Dominion University Home 
Screen and press Enter. 

2. In the key information area [top editable portion of screen], enter 
Organization [think Finance Code. For example: 1CL00 is the Office of 
Finance Org/Finance Code] and a valid expenditure Sub-Account [think 
Budget Line Item].  
The following information appears in the key information area of the 
form: 
 
 Chart: defaults to U  
 Fiscal Year: defaults to current fiscal year [may be edited] 
 Index: leave blank 
 Commit Type: leave as defaults 
 Fund: filled in by system [after you enter an Organization] 
 Organization: enter the budget code [tab to populate other fields] 
 Account: enter a valid expenditure sub/P <</MCID 51>> BDC q
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Actions and Steps Helpful Tips & Tricks 

4. When you have finished reviewing your budget balances, you can 
review balances for another budget code. Hit on the Start Over button 
on the toolbar [or choose Tools > Refresh]. 
 
 
Start Over Button:    
 
 

When changing from one ledger to 
another, you will need to clear the 
information out of the form! 

 

To do so, click the Start Over button OR 
select Tools > Refresh, then follow the 
guidelines in Step 2 listed above.  

5. 


