
�*�U�L�H�Y�D�Q�F�H���&�R�Y�H�U���6�K�H�H�W

(All contents will remain confidential) 

Name __________________ �B College/Department _______________________ 

�7�L�W�O�H�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B

�(-mail __________________ Phone __________________________________ 

�v Please �D�W�W�D�F�K���W�R���W�K�L�V���D���������������Z�R�U�G���V�W�D�W�H�P�H�Q�W���R�I���W�K�H���S�U�R�E�O�H�P���D�V���R�X�W�O�L�Q�H�G���L�Q���W�K�H���)�D�F�X�O�W�\
�+�D�Q�G�E�R�R�N��

�v In the space below , briefly list all prior attempts you made to try to��resolve this matter, e.g.
meeting with the administrator, phone conversations, e-mail��communications, �I�D�F�X�O�W�\
�P�H�G�L�D�W�L�R�Q��and the like.���$�O�V�R�����L�Q�F�O�X�G�H���D���V�W�D�W�H�P�H�Q�W���R�Q���K�R�Z���\�R�X���Z�R�X�O�G���O�L�N�H���W�R���V�H�H���W�K�L�V���L�V�V�X�H
�U�H�F�W�L�I�L�H�G��

Procedure 

�v Your request will be reviewed by the �)�D�F�X�O�W�\���*�U�L�H�Y�D�Q�F�H���&�R�P�P�L�W�W�H�H, and if found to be in��
compliance���Z�L�W�K���W�K�H���U�H�T�X�L�U�H�P�H�Q�W�V���V�H�W���L�Q���W�K�H���)�D�F�X�O�W�\���+�D�Q�G�E�R�R�N, you will be �Q�R�W�L�I�L�H�G���Z�L�W�K�L�Q���������G�D�\�V��
�R�I���V�X�E�P�L�V�V�L�R�Q���R�I���Q�H�[�W���V�W�H�S�V��

�v E-mail���G�R�F�X�P�H�Q�W�V��to �+�D�U�U�\���=�K�D�Q�J�����T�]�K�D�Q�J�#�R�G�X���H�G�X.

���3�O�H�D�V�H���L�Q�G�L�F�D�W�H���Z�K�H�W�K�H�U���W�K�L�V���L�V���D�Q���G�X�D�O���D�S�S�R�L�Q�W�P�H�Q�W��

�5�H�V�S�R�Q�G�H�Q�W���$�G�P�L�Q�L�V�W�U�D�W�R�U���B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B��
�5�H�V�S�R�Q�G�H�Q�W���$�G�P�L�Q�L�V�W�U�D�W�R�U���F�R�Q�W�D�F�W���L�Q�I�R�U�P�D�W�L�R�Q���B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B


