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2. STUDENT STATUS

2.1 Admission Status

As a graduate student @EE, you will be placed in one of threategories:
x Regular
X Provisional
x Nondegree

2.2Regular Admission

Before youcanobtain a degree, you must betlis category To be placed ithis category you
mustmeet all admission requirements and receaMetter stating that you have been accepted
into the degree program as a regular studdradmission requiremengsedetailed inthe

ODU Graduate Catalog.

2.3 Provisional Admission

After submitting your applicatioryou may receive a lettstaing that you have beesdnitted
provisionally. This places you ithe provsionalcategory The letter you resive describing the
conditions of your acceptance into the program should describe the level of performance you
must achieve or required prerequisite courdésen youhave met the conditions stated in the
letter, you shouldmeet with your Advisor or the Graduate Program Directdretadjusedto

from the provisional toegularcategory Upon the approval dhe Graduate Program Director
believesshe will initiate the request tmake the adjustmebly preparing angubmitting the
Notice of Change of Status (Graduate F@G8).

2.4Non-degreeStatus

If you are taking graduate courses in the College but have neveadméiedinto a degree
program, you arplacedin this category If you intend to apply foa degree program at some
time, youcan transfeno more than 12 hours of credit taken in a-degree status to a degree
All non-degree graduate students who have completed or will exceed 12 credit hours will be
blocked from regigring or attempting to register for additional graduate courses.

3. Ph.D.PROGRAM

3.1 Curriculum Requirement

A minimum of 24 credit hours of gradudtvel courses beyond the master's degree or
equivalerweand at least 24 credit hours of dissertation work must be included inlgctaral
program At least three fifths of the course work (15 credit hours or nmarest beB00-level.

3.2 Transfer Credits

A maximum of 1Zredithoursmay be transferred into a graduate degree program from another
accredited institution, except in the case of an approvedinggtutional program. Transfer






Before you have completed nine semektarrs of graduate course wowou must, in
consultation with your advisofprm



on the first try you need notetakethe written exanmationin the event of failing the orglart.

No part of the candidacy examination can be passed conditiohladysuccessful completion or
the failure of each candidacy examination must be reported on Ggdéhran D3 A detailed
description of the examination is given in the ODU GradGaitalog.

3.10
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Dissertation Committee. For details see the "Guide for Preparation of Theses and Dissertations,"
available ahttps:/www.odu.edu/content/dam/odu/offices/gratit studies/thesis
dissertation/docs/thesis_dissertation_guide.pdf

3.15 Presentation at CEE GraduateSeminar

All Ph.D.students are required to present their doctoral research work at CEE departmental
Graduate Seminat least once before the graduatiadopted on 5/11/2017%chedule your
presentation wittthe Graduate Program Director

3.16 Application for Graduation

A formal application for the expected diploma must be made in the Office of the Registrar five to
six months prior to the expected date of graduation, and the exact schedule Etpven

Anticipated Graduation Montt December May August

Application Deadline 3rd Friday in July 29 Frigay in Noember 2"9 Friday in April

Graduate Application for Graduation Form may be obtained from the Office of the Regfistrar
https:/www.odu.edu/aademics/graduaticrcommencement/graduation/graduation
candidates#tab203=H you fail to graduate in the planned semester, this application form, in
generalcan berolledover andwill beeffective for thesubsequenivo semestersihus you do
not need to file this form agaifiyou can grduate within the nextwo semesters. Beyond the
third semester, you must reapply.

3.17 Final SemesteRegistration

A one-hour audit registration (CEE 899 or CEE 999) is required for all gtadtadents to
maintain active status during the final semester prior to graduation if not formally enrolled in
course work.

3.18 Dissertation Defense

You should plan to orally defend your dissertatianlater than six weeks prior to the date you
expect to gaduateYou should submiadigital copy of your complete dissertatidpdf format)

to your dissertation advisor and to each member of your committee at least two weeks prior to
your scheduled oral defense. It is required of you to have obtained informal approval @iom yo
advisor on the written dissertation prior to this submisssatbmit your defense schedule

including the abstract to the Graduate Program Director at leastdeksprior to the defense

using CEE5S Form Graduate Program Director will publicize yourshstation defense schedule
and inviteinterestedstudens and faculty to attend.

The defense of your dissertation will tigaired as described in ODU Graduate Catalog, by your
dissertation advisor. Your success or failure in yarfense will beletermined by a majority

vote of thedissertation committee aclosed session immediately following your defense. Your
dissertation committee chairman (your advisor) will inform you of the results immediately and
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must take and pass the SPEAK test administered by the Old Dominion University English
Language Center or pass the Institute’s re-test. This test measures the oral proficiendgnglish.

4.2 Graduate Research Assistantship@GRA)

Graduate Research Assistantships may be funded through sponsored research projects. The
appointee is expected to participate directly in research conducfadulty members. The
workload for a fulltime appointment is normally 20 hours per week on average. The minimum
stipend for fulltime appointment is $15,0Q&racademic yeatn addition,Part-time Research
Assistantships may be available

4.3 Maximum Period of Departmental TA/RA Support

The department has established a policy that altifuk doctoral students are expected to
complete their doctoral degree program within 4 years and thus the department will not provide
financial support beyond thd'4ear as &A/RA (adopted on 04/20/2015).

4.4Enrollment and Registration Requirements

There are two categories of enrollment requirements:

1) Assistantship recipients who are supported by University/Commonwealth funds are
required to be enrolled each fall and spring seéene®f their appointment and must
register for and complete a minimumrofie hours of graduate course work per semester
andsix hours in thesummer.

2) Assistantship recipients who are supported by other funding sources are required to be
enrolled each faland spring semesters of their appointment and must register for and
complete a minimum afix hours of graduate course work per semestetrtfameehours in
thesummer.

All doctoral students (regardless of their funding source) who have successfully advanced to
candidacy and only need to complete the dissertation must register for ahksastr of

graduate credit every semester until graduation (see Continuous EmoRwlicy in Graduate
Catalog). Students who have advanced to candidacy and are enrolled for one credit are eligible
for full tuition exemptionThe graduate form, Doctoral Candidatesibur FullTime

Notification (Form D4), must be completed and forvemtdo Student Employment in the Office

of Finance each semester of employment

Undergraduate prerequisite courses and courses taken as audits are not counted toward the
enrollment requiremenGraduate assistants normally may not enroll for more tharcreaé




10
semester or $2,50fkrsummer semestéo qualfy for an unfunded tuition scholarship.

Doctoral graduate assistants may be granted a full unfunded tuition schodergtigonot pay
any tuition regardless of their domicildnfundedtuition scholarships cannot be used for
undergraduate courses, nor for courses taken as.audits

Graduate assistanigho seekanunfunded tuition scholarshipust consult with the Graduate
Program Director two weeks before the beginning of each semesteptr@the necessary
paperwork

4.6 Outside Employment

Full-time (20 hours per week) graduate assistants are not permitted to accept addiional on
campus employment, except under unusual circumstances and only by the approval of Dean.
Any off-campus employent should be undertaken with caution and in consultationtieath
Graduate Program Directdt should in no way adversely affdbeacademic performance or
assistantship duties and responsibilities. International students shall consult the Offgze&f
Immigration Serice Advising for international student employment guidelines.

4.7 CEE Graduate SeminarAttendance

All CEE graduate students (GTA and GRA) who farancially supportedby the Department or
ODU Research Foundation aegjuired to attend all CEE Gradu&eminarsiuring Fall and
Spring semesters. Absences are allowed onlgxXoeptional cases with written request to and
approval by the Graduate Program Director (CEE 6 Form) (adopted on 5/11/2017).

5. INTERNSHIP PARTICIPATION

Forinternationafull-time studentspaid internship may be allowed upon the recommendation
of theGraduate Program Directand the approval of ODU’s Career Management Center

and/or International Student and Scholar Services (ISS®)etkr, since none of the
department’s graduate degree programs requires practical training or internship as a part of the
curriculum,the department will not recommend any curricular practical training (CPT)
application In addition, internships often intapt students” work on their thesis, dissertation,

or project, and thus result in a lengthy delay of their graduation. Theréfergepartment, in
general, does not recommend participation in optional practical training (OPT) before their
degree compléin. Rather, the department recommends that students participate in OPT after
obtaining their degrees. Only if the following conditions are met, the GPD may recommend
OPT participation while they are pursuing their graddetgrees:

1) Aninternship offer letter must clearly state the job description for the student and show
the merit for the student to gain real world experience beyond the classroom situation in
thestudents
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3) The academic advisor must submit his/her written evaluation and recommendation to the
Graduate Program Directafter reviewingheabovetwo itemsand consultation with the
student. The academic advisor must support the application for the student totrexeive
recommendationf the Graduate Program Director

These three conditions will apply also to domestic students who would like to participate in
internship programs while they are pursuing their graduate degrees (adapted on 02/16/2006).

6. STUDENT HEALTH INSU 5ANCE

As aninternational student, you are requirectways have universityprovidedhealth
insurancewith very limited circumstances for waiver from this polieg detailed at
http://www.odu.edu/international/insurance#tab132E8 domestic studentthis policy is not
applicable

Students, who areiredasa TA/RA with $5,000 or more per semester, mag eligible for

university subsidyhat isstipulatedat https://www.odu.edu/graduateschool/gradesitedent
healthinsurance.







Graduate Program Advisor

This is initial advisor assignment
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CEE 1 Form (Rev. 3/2019)

Sco <o . Sfe%t " ftTce"a hdmel—e f17cet"ie

(Studentname) (UID)

Who enrolledin the

B (Student signature) (Date)

Program

(Title of degree program)

. T 7 <« "dignature)

(Advising faculty) (Date)
(Co-advising facultyif any) (Co f T 7« *8ignature) (Date)
Graduate Program <" 1 ... -dpgpreval

T esignature) (Date)

(Date)
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CEE Form 5
(4/2019)
Announcement of Ph.D. Dissertation/M.S. Thesis Oral Defense

This form should be completed and submitted to GPRast two week prior to the time of

the oral defense so that GPD can promptly publish an announcement in an appropriate
University news media.

Student: Advisor:
Building: Room:
Day: Time:
Dissertation/Thesis Title:

Abstract:
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