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Icon or Menu Item Name Icon Image, Menu Item, or Keyboard Shortcut  Banner XE  Alternative Function 

Go To Block 
 

Search Block OR  
Form Search Button 

Allows you to search for Student Forms within 
Banner. You MUST enter the 7-Letter Form Name 

in this field! 

Details Icon 
 

Filter Menu Button OR 
Tools > View Status 

Indicators  

Allows you to perform an object search for a 
selected Key Informational Area field or takes you 

to a corresponding form that lists a key for the 
selected search field.  

Save Icon 
 

Save Button Saves your work on the current form. 

Rollback Icon 
 

Start Over Button OR  
Tools > Refresh Option OR 

Tools > Clear Record 

Takes you back to the key information area so you 
may conduct a new search with new search 

criteria in the displayed form. 

Previous/Next 
Record Icons 

 

Up/Down Arrows on 
Keyboard 

OR  
Scroll Bar on screen 

Takes you to the next/previous line item (read: 
record) within a form.  

Record Pull Down 
Menu 

 
 

Previous/Next Block 
Icons 

 

Go Button 
 OR  

Next/Former Block Arrows 
on bottom left side of form 


